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Part 1 - Preliminary 

2 NAME 

(1) The name of the association is Southern Cross University Coffs 
Harbour Students Association Incorporated hereinafter referred to 
as the association. 

(2) The association will be known by the acronym ‘CHSA’ 

3 DEFINITIONS 

(1) In this constitution: 
 
“alumni” is a past student of the university whom has been a 
member of the association. 
 
“Application fee”, “entrance fee" and “admission fee” refers to a 
once off payment upon application of membership to the 
association according to rule 8. 

 
“annual fee”, “annual subscription fee” and “annual membership 
fee” all have the same meaning the fee according to rule 15 
“association” means the association who’s members have adopted 
this constitution and is  named in rule 1. 
 
“Association member” has the meaning defined in rule 9. 
 
“Committee member” and “council member” have the same 
meaning defined in rule 15. 
 
“Constitution” means those rules for the operation of the 
association set out in this document. 
 
"director-general" means:  
(a) the Commissioner for Fair Trading, Department of Finance and 
Services, or 

(b) If there is no such position in the Department, the Director-
General of the Department. 
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“executive member”, “executive council member”, “executive 
committee member”, “executive councillor” and “executive” all 
have the same meaning and are a council member assigned a 
portfolio by the president of the association and “executives” as a 
collaboration. 

“Member" has the meaning defined in Part 2. 

“Notice address” means the address for a person as recorded in 
the records of the association and include an electronic mail 
address. 

“office-bearer” is a council member whom holds a position on the 
executive council. 

"Ordinary committee member" means a member of the council 
who is not an office-bearer of the association. 
 
“Staff” refers to staff that are paid by the association to execute a 
position or duty as defined by the executives.  

"Public officer", in relation to this association, means the person 
appointed by the committee as the association’s public officer, 
and, until that person is replaced by a person so appointed, 
includes the person who is currently recorded as the association’s 
public officer in the association’s registration. The public officer 
may or may not be a member of the association. The public officer 
has no extraordinary powers or voting rights. The duties of the 
public officer prescribed by law in the Act are in this association 
performed by the position holder. 

“Register” means the register of members of the association in 
either printed or electronic form. 

"Register of committee members", in relation to this association, 
means the register of committee members kept by the association 
for the purposes of section 29 of the Act. 
 
“Requisition” a written document, either digital or hardcopy that 
requests action be taken by the association or its members. 

“Rules” means the provisions of this constitution and “rule” means 
any one of them. 
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"Secretary" for the purposes of the Act means: 

(a) The person holding office under this constitution as secretary of 
the association, or (b) if no such person holds that office - the 
public officer of the association. 

"Special general meeting" means a general meeting of the 
association other than an annual general meeting. 

“Student” means a person who: 

(a) Satisfies the University’s enrolment criteria, 

(b) Is enrolled in an accredited course, 

(c) Is a current student of the University, and 

(d) is identifiable by the Southern Cross University’s student 
number register.  

“Student association” means an association whose members are 
students of the University and which has within its objectives to 
represent students in its dealings with the University. For clarity, 
these associations may include associations based on the Coffs 
Harbour campus, the Gold Coast campus, the Lismore campus, 
the Sydney campus, representing the postgraduates and any 
future association that fits this criteria. 

“subordinate regulations” means any code of conduct, rules, 
bylaws, regulations or standards issued from time to time by the 
association under rule 20 and “subordinate regulation” means any 
one of them. 

"The Act" means the Associations Incorporation Act 2009. 

"The Regulation" means the Associations Incorporation Regulation 
2010. 

“University” means Southern Cross University (SCU). 

(2) In this constitution: 

(a) A reference to a function includes a reference to a power, 
authority and duty, and 

(b) A reference to the exercise of a function includes, if the function 
is a duty, a reference to the performance of the duty. 
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(3) The provisions of the Interpretation Act 1987 apply to and in 
respect of this constitution in the same manner as those provisions 
would so apply if this constitution were an instrument made under 
the Act. 

4 EFFECT OF THE CONSTITUTION 

This Constitution will have effect as a contract: 

(1) Between the association and each member; 

(2) Between the association and each committee member and 
office bearer; and  

(3) Between a member and each other member,  

(4) Between staff and volunteers, 

Under which each member agrees to observe and perform the 
rules so far as they apply to that member. 

5 OBJECTS OF THE ASSOCIATION 

(1) To represent members as a student body to the university. 
(2) To assist individual members in such ways as referral to 

appropriate support and services without legal liability. 
(3) Establish and maintain effective communication with key 

stakeholders. 
(4) Generate income to fund student facilities and services for the 

benefit of members. 
(5) To act in the best interest of the majority of the association’s 

members. 
(6) Develop partnerships which benefit members. 
(7) To build and support a sense of community in partnership with the 

university. 
(8) Provide university students at the Coffs Harbour campus with 

activities, services and facilities which enhance their university 
experience. 

6 NON-PROFIT 

Benefit the Association 
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(1) The income and property of the association must be applied 
solely for the benefit and promotion of the objects of the 
association as set out in this constitution and no part of the income 
or property will be: 

(a) Paid or transferred directly or indirectly by way of dividends, 
bonus or otherwise to the members, staff, council or executives; or 
(b) Paid to committee members as fees or other remuneration or 
other benefit in money or money’s worth. 
 

Exception 

(2) Nothing in this rule precludes: 
 

(a) payment in good faith of reasonable and proper remuneration 
to any committee member, office bearer or servant of the 
association or to any member in return for any services rendered 
to the association; 
(b) in the case of any committee member or office bearer who is 
engaged by the association as an executive office bearer, 
consultant or servant, any reasonable and proper remuneration for 
services provided to the association;  
(c) the repayment of reasonable out-of-pocket expenses, properly 
incurred by any office bearer. 
 

Committee’s Approval 

(3) Any payment authorised under this rule may be made only with the 
written approval of the committee. 
 

(a) For goods supplied in the ordinary and usual course of 
business; 

 
(b) Of interest at a reasonable commercial rate on money 
borrowed from any member; 
 
(c) Of reasonable commercial rent for premises demised, let or 
licensed by any member to the association; 
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(d) of remuneration to any office-bearers or servants of the 
association in return for any services rendered to the association 
in a professional or technical capacity, if the committee considers 
that the provision of the service is on reasonable commercial 
terms and such payment has the approval of the committee; 
 
(e) of out-of-pocket or travel expenses incurred by an office-
bearers in the performance of any duty as an office-bearers of the 
association where the amount payable does not exceed any 
amount previously approved by committee; 
 
(f) Of any salary or wage to an employee of the association where 
the terms of employment have been approved by majority of 
executives. 

7 DEDUCTIBLE GIFT RECIPIENT 

The association is not entitled to receive tax deductable gifts or 
donations therefore; 

(a) Any donations or gifts to the association will not be tax 
deductible. 

Part 2 - Membership 

8 MEMBERSHIP GENERALLY 

(1) A person or entity shall not be admitted as a member of the 
association except as provided in this constitution. 

(2) The following persons and entities will be members of the 
association: 

(a) Each person who is a member of the association as at the date 
on which this constitution becomes binding on the association; and 

(b) Each person who, or entity which, is admitted in accordance 
with this constitution, complies with this constitution and falls under 
one the categories of membership set out under rule 9. 

(3) “Member” generally means any person whose name appears in the 
Register as a member of the association subject to the qualifications of 
member categories in rule 9. 
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9 MEMBERSHIP APPLICATION 

(1) In order to be admitted as an ordinary member, every applicant for 
membership must: 

(a) Complete and deliver to the association a current application 
for membership in person or virtually, and 

(b) Pay to the association the sum payable under this constitution 
by a member as application fee (if any) determined by the 
executives, 

i. payment must accompany the application, or 

ii. Evidence of a completed payment by electronic banking, 
and 

(c) Must be lodged with an executive or staff of the association. 

(2) In order to be admitted as a member of any other type of the 
association, every applicant for membership must: 

(a) Complete and deliver to the association a current application 
for membership in person, and 

(b) Pay to the association the sum payable under this constitution 
by a member as application fee (if any) determined by the 
executives, 

i. payment must accompany the application, or 

ii. Evidence of a completed payment by electronic banking, 
and 

(c) Must be lodged with an executive or staff of the association. 

(3) As soon as practicable after receiving a nomination for membership, 
the executive or staff must enter the nominee into the associations 
records and refer the nomination to the executives which is to be 
determine whether to approve or to reject the nomination. 

(4) as soon as practicable after the executives’ makes that 
determination, the secretary must: 

(a) Notify the nominee, in writing/email, that the committee 
approved or rejected the nomination (whichever is applicable) and, 
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(b) If rejected remove the applicants name and details from the 
associations records. 

(c) If approved send the member the welcome pack approved by 
the executives 

10 MEMBERSHIP CATEGORIES 

(1) Member 

Any person who is a financial member of the association who is an 
undergraduate or honours student of the University is entitled to 
hold any office and enjoy the privileges of the association. 

(2) Non-Associate member 

Any person who is a financial member of the association but who 
is not a student of the University shall not be eligible to vote and 
not eligible to hold any office but may otherwise enjoy the 
privileges of the association. 

 (3) Alumni 

Any student that has graduated from the university whilst a 
financial member of the association but shall not be eligible to vote 
nor eligible to hold any office but may otherwise enjoy the 
privileges of the association.  

11  CESSATION OF MEMBERSHIP 

(1) A person or entity of any of the membership categories ceases 
to be a member of the association if the person or entity: 

(a) Resigns membership in writing, or 

(b) Is no longer a student of the University, or 

(c) Dies, or 

(d) Is expelled from the association, or 

(e) Fails to pay the annual membership fee under rule 15 
(fees and subscriptions) within 3 months after the fee is due. 

(2) A member of any membership type other than an ordinary 
member ceases to be a member of the association if the person or 
other entity:  
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(a) Is not affiliated with the University, or 

(b)  Resigns membership, or 

(c) Is expelled from the association, or 

(d) Fails to pay the annual membership fee under rule 15 
(fees and subscriptions) within 1 month after the fee is due. 

(3) The committee may reinstate the member on payment of all 
arrears if the committee thinks fit to do so. 

(4) A council member ceases to be a council member of the 
association if the council finds that the member: 

 (a) Is no longer a member of the association; or 

 (b) Fails to comply with the constitution; or 

 (c) Breaches policy and procedures as set out by the 
executive; or  

(d) fails to attend or contribute to the association meetings 
for two (2) consecutive committee meeting providing 
notification or reasons for absents within that time; or 

(e) Fails to act in the best interest of the student association 

In which case members will receive written notification from the 
president regarding there cessation of their appointment to the 
committee. 

(5) The president of the association will cease to be president if it 
is deemed by the majority of the executive that they are unfit for 
duty based on; 

(a) No longer being a member of the association; or 

 (b) Failure to comply with the constitution; or 

 (c) Breach of policy and procedures as set out by the 
executive; or  

(d) Fails to hold meetings for a period of 2 consecutive 
months within the period of February to November each 
year: or  

 (e) Is deemed unfit for duty by being unable to properly 
support the management of the association 
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At which point any member of the executive or any two members 
of the general council may call a meeting in which the council must 
call a vote of no confidence in the president. If carried by the 
majority of the council, the council must vote to elect a new 
president.  

The vice president must fulfil the role of acting president until such 
time as a new president is elected. 
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12 CONTINUING RIGHTS, LIABILITIES ETC 

Determination of member’s membership will not prejudice, lesson 
or affect the rights, duties, liabilities and obligations of the member 
whether they: 

(a) Arise under these rules or otherwise; or 

(b) Exist at the date of the termination or arise or crystallise after 
that date, 

(c) and in particular, (but without limitation) that termination will not 
relieve a member from any obligation to record account for or pay 
any levies or fees referred to in these rules. 

13 MEMBERSHIP ENTITLEMENTS NOT TRANSFERABLE 

(1) A right, privilege or obligation which a person has by reason of 
being a member of the association: 

(a) is not capable of being transferred or transmitted to 
another person, and 

(b) Terminates on cessation of the person’s membership. 

14 RESIGNATION OF MEMBERSHIP 

(1) A member of the association may resign from membership of 
the association prior to expiration of membership by informing an 
executive or staff in writing, including email. Once this has been 
done the member ceases to be a member and loses all benefits 
associated with membership. No refund of fees are permitted. 

(2) If a council member or executive wishes to resign, the council 
member will now be considered a member. 

(3) If the president wishes to resign: 

(a) They must give written notice, which can be by email, to 
the executives  

(i) The vice president will take a care-takers role until 
such time an election can be called. 
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(ii) If less than 3months to the AGM no election needs 
to be called, the vice president will fill the position till 
the AGM 

 

 The president member will now be considered a member. 

15 REGISTER OF MEMBERS 

(1) An applicant for membership must provide, any other 
information in addition to that contained in the application, as the 
committee may require. 

(2) The secretary of the association must establish and maintain a 
register of members of the association specifying the: 

(a) Name, 

(b) Date of birth, 

(c) Postal or residential address, 

(d) Preferred email address and/or SCU University email, 

(e) Student number, for members, 

(f) ABN, or other identification number, for non-affiliated 
members where applicable,  

Of each person or entity who is a member of the association 
together with 

(a) The date on which the person or entity became a 
member 

(3) The register of members must be kept in New South Wales: 

(a) At the main premises of the association, or 

(b) If the association has no premises, at the association’s 
business address. 

(4) The register of members, must be open for inspection, free of 
charge, by any member of the association during 9am to 4pm 
standard working hours. 
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(5) A member of the association may obtain a copy of any part of 
the register on payment of a fee of not more than $1 for each page 
copied, with approval of the executives. 

(6) If a member requests that any information contained on the 
register about the member (other than the member’s name) not be 
available for inspection that information must not be made 
available for inspection other than to a committee member. 

(7) A member must not use information about a person obtained 
from the register to contact or send material to the person, other 
than for: 

(a) the purposes of sending the person, a notice in respect of 
a meeting or other event relating to the association or other 
material relating to the association, or 

(b) Any other purpose necessary to comply with a 
requirement of the Act or the Regulation. 

16  FEES AND SUBSCRIPTIONS 

(1) A member of the association must, on application for 
membership, pay to the association a fee of $2 or, if some other 
amount is determined by the committee, that other amount. 

(a) If the application is accepted the membership fee for that 
year will be waived. 

(b) If the application is unsuccessful the application fee will 
not be refunded. 

(2) In addition to any amount payable by the member under sub 
rule (1), a member of the association must pay to the association 
an annual membership fee of $2 or, if some other amount is 
determined by the committee, that other amount: 

17 MEMBERS’ LIABILITIES 

The liability of a member of the association to contribute towards 
the payment of the debts and liabilities of the association or the 
costs, charges and expenses of the winding up of the association 
is limited to the amount, if any, unpaid by the member in respect of 
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membership of the association as required by rule 15 (fees and 
subscriptions). 

18 RESOLUTION OF DISPUTES 

(1) A dispute between a member and another member (in their capacity 
as members) of the association, or a dispute between a member or 
members and the association, will be resolved in accordance with the 
Bullying and harassment policy 

19 DISCIPLINING OF MEMBERS/STAFF 

(1) A complaint may be made to the committee by any person that a 
member or staff of the association: 

(a) Has refused or neglected to comply with a provision or 
provisions of this constitution, or  

(b) Has wilfully acted in a manner prejudicial to the interests of the 
association. 

(2) The committee may refuse to deal with a complaint if it considers the 
complaint to be trivial or vexatious in nature. 

(3) If the committee decides to deal with the complaint, the committee: 

(a) Must cause notice of the complaint to be served on the member 
or staff concerned as soon as possible, and 

(b) must give the member or staff at least 14 days from the time the 
notice is served within which to make submissions to the committee 
in connection with the complaint, and 

(c) Must take into consideration any submissions made by the 
member or staff in connection with the complaint. 

(4) The committee may, by resolution, expel the member from the 
association or suspend the member from membership of the association 
if, after considering the complaint and any submissions made in 
connection with the complaint, it is satisfied that the facts alleged in the 
complaint have been proved and the expulsion or suspension is 
warranted in the circumstances. 
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(5) The committee may, by resolution, dismiss staff from employment or 
suspend the staff member from employment if, after considering the 
complaint/s and any submissions made in connection with the 
complaint/s, it is satisfied that the facts alleged in the complaint/s have 
been proved and dismissal or suspension is warranted in the 
circumstances. At all times the committee must act within the bounds of 
the Australian Workplace Agreements guidelines. 

(6) If the committee expels or suspends a member or staff, the secretary 
must, within 7 days after the action is taken, cause written notice to be 
given to the member or staff of the action taken, of the reasons given by 
the committee for having taken that action and of the member’s or staff’s 
right of appeal under rule 19. 

(7) The expulsion or suspension of member does not take effect: 

(a) Until the expiration of the period within which the member or 
employee is entitled to appeal against the resolution concerned, 
or 

(b) If within that period the member or employee exercises the 
right of appeal, unless and until the association confirms the 
resolution under rule 19, 

 (8) The dismissal or suspension of staff needs to comply with the 
Australian Workplace Agreements guidelines 

20 RIGHT OF APPEAL OF DISCIPLINED MEMBER/STAFF 

(1) A member or staff may appeal to the association in general meeting 
against a resolution of the committee under rule 18, within 7 days after 
notice of the resolution is served on the member, by lodging with the 
secretary a notice to that effect. 

(2) The notice may, but need not, be accompanied by a statement of the 
grounds on which the member intends to rely for the purposes of the 
appeal. 

(3) On receipt of a notice from a member under sub-rule (1), the 
secretary must notify the committee which is to convene a special 
general meeting of the association to be held within 14 days after the 
date on which the secretary received the notice. 



Constitution of CHSA (Southern Cross University Coffs Harbour Students’ Association) Incorporated 

 
18 

 

(4) At a general meeting of the association convened under sub-rule (3): 

(a) No business other than the question of the appeal is to be 
transacted, and 

(b) The committee and the member must be given the opportunity to 
state their respective cases orally or in writing, or both, and 

(c) The members present are to vote by secret ballot on the 
question of whether the resolution should be confirmed or 
revoked. 

(5) The appeal is to be determined by a simple majority of votes cast by 
members of the association. 
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Part 3 - The Committee 

21 POWERS OF THE COMMITTEE 

Subject to the Act, the Regulation and this constitution and to any 
resolution passed by the association in general meeting, the 
committee: 

(1) Is to control and manage the affairs of the association, and 

(2) may exercise all such functions as may be exercised by the 
association, other than those functions that are required by this 
constitution to be exercised by a general meeting of members of 
the association, and 

(3) has power to perform all such acts and do all such things as 
appear to the committee to be necessary or desirable for the 
proper management of the affairs of the association; 

(4) May administer the finances, appoint bankers, and direct the 
opening of banking accounts for specific purposes and to transfer 
funds from one account to another, and to close any such account; 

(5) Fix the manner in which such banking accounts shall be 
operated upon, subject to rule 50 (funds management), providing 
the committee passes all payments; 

(6) Fix fees and subscriptions payable by members and decide 
such levies, fines and charges as is deemed necessary and 
advisable, and to enforce payment thereof; 

(7) Adjudicate on all matters brought before it which in any way 
affect the association. 

(8) Cause minutes to be made of all proceedings at meetings of 
the committee and general meetings of members; 

(9) Make, amend and rescind rulings and rules; 

(10) may at their discretion employ a person or persons to carry 
out certain duties required by the association, at salaries or 
remunerations for such period of time, as may be deemed 
necessary; 

(11) Appoint an officer/s or agent of the committee to have custody 
of the association’s records, documents and securities; and 
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(12) Despite any delegation, is and remains responsible for the 
employment and review of employees of the association, and for 
any contracts, Memorandum of Understanding (MoUs) or any 
other documents between the association and any other party, 
person or organisation.  

22 COMPOSITION AND MEMBERSHIP OF COMMITTEE 

(1) The committee is to consist of two tiers the executive committee and 
the general committee.  

The executive council must contain but is not limited to:  

(a) President  

(b) Vice-president 

(c) Treasurer  

(d) Secretary 

Council members within the executive committee hold the greatest 
responsibility for the ongoing management of the association and are 
responsible for regularly meeting and maintaining the association 
ongoing operations and management. 

(2) Executive council members may only hold one position/portfolio 
within the executive. 

(3) The members of the committee will be elected at the annual 
general meeting. 

(4) Executive members will then be nominated and elected by vote of 
the committee members. 

(2) The total number of committee members is not to exceed 9 
members. 

(3) The office-bearers of the association are as follows: 

a) the president, 

b) the vice-president,  

c) the secretary, 

d) the treasurer, 
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e) Up to 5 other general members. 

(4) The positions identified in rule (3) above, (a) through and including 
(e), may not be vacant. 

(5) A committee member may hold up to 2 offices (other than both the 
president and vice-president offices). 

(6) No paid staff member of the association may be a member of the 
committee. 

(7) A committee member of this association may not also be a 
committee member of any other University’s student association. 

(8) Each member of the committee is, subject to this constitution, to hold 
office until the declaration that all positions are vacant at the annual 
general meeting following the date of the member’s election, but is 
eligible for re-election. 

23 ELECTION OF COMMITTEE MEMBERS 

(1) Nominations of candidates for election as office-bearers of the 
association: 

(a) Must be made in writing, signed by 2 members of the association 
and accompanied by the written consent of the candidate (which may 
be endorsed on the form of the nomination), and 

(b) Must be delivered to the secretary of the association at least 7 
days before the date fixed for the holding of the annual general 
meeting at which the election is to take place. 

(2) If insufficient nominations are received to fill all vacancies on the 
committee, the candidates nominated are taken to be elected and further 
nominations may be received at the annual general meeting. 

(3) If insufficient further nominations are received, any vacant positions 
remaining on the committee are taken to be casual vacancies. 

(4) If the number of nominations received is equal to the number of 
vacancies to be filled, the persons nominated are taken to be elected. 
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(5) If the number of nominations received exceeds the number of 
vacancies to be filled, a ballot is to be held. 

(6) The ballot for the election of office-bearers of the committee is to be 
conducted at the annual general meeting in such usual and proper 
manner as the committee may direct. 

(7) A person nominated as a candidate for election as an office-bearer of 
the association must be a member of the association. 

24 PRESIDENT 

(1) It is the duty of the president to: 

(a) Preside over the meetings of the committee and association, 
and ensure that the business of such meetings is conducted in a 
timely and efficient manner; and 

(b) Act as the principal spokesperson for the association, unless 
otherwise delegated by the committee to another member of the 
committee, and 

(c) Initiate business that is appropriate for action by the association; 
and 

(d) Act on behalf of the committee, be the liaison between the 
association’s employees and the committee, unless otherwise 
delegated by the committee to another member of the committee. 

25 VICE-PRESIDENT 

(1) The Vice President works closely with management of employees 
to oversee the Association’s operations. This includes 
administration, financial accounts, human resources and payroll, 
statutory and succession management, community relations, 
fundraising, sponsorship, membership, programs, services and 
events. The Vice-President assists in ensuring the affairs of the 
Association follow due process and fully comply with all 
agreements, contracts and obligations of the Association.  
 

(2)  It is the duty of the Vice President to deputise for the President in 
their absence and assumes the responsibilities of the President in 
his/her absence and works closely with the management of 
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employees. 
 

(3) The Vice President is to temporarily fill absent executive positions 
at committee meetings. 
 

(4)  If no member of the committee fills the position of CHSA Bullying 
and Harassment officer, then the Position will become part of the 
Vice President’s portfolio. 

26 SECRETARY 

(1) The secretary of the association must keep a register of members 
and committee members, in compliance with the Department of Fair 
trading, in accordance to the Association Incorporation Act 2009. 

(2) It is the duty of the secretary to keep minutes of: 

(a) All appointments of office-bearers and members of the 
committee, and 

(b) The names of members of the committee present at a committee 
meeting or a general meeting, and  

(c) All proceedings at committee meetings and general meetings. 

(3) Minutes of proceedings at a meeting must be signed by the 
chairperson of the meeting or by the chairperson of the next succeeding 
meeting. 

27 TREASURER 

(1) It is the duty of the treasurer of the association to ensure: 

(a) That all money due to the association is collected and 
received and that all payments authorised by the association are 
made, and 

(b) That correct books and accounts are kept showing the 
financial affairs of the association, including full details of all 
receipts and expenditure connected with the activities of the 
association. 
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28 CASUAL VACANCIES 

(1) The office of a committee member becomes vacant if: 

(a) Required by the law; 

(b) The committee member ceases to satisfy the membership 
criteria according to Part 2; 

(c) The committee member is removed under these rules; 

(d) The committee member dies or becomes mentally 
incapacitated; 

(e) The committee member resigns or ceases to be a member; 

(f) The committee member is absent from committee meetings for 
at least two consecutive months without the agreement of the 
other committee members; 

(g) The committee member becomes bankrupt, applies to take 
the benefit of any law for the relief of bankrupt or insolvent 
debtors, compounds with his or her creditors or makes an 
assignment of his or her remuneration for their benefit 

(h) The committee member is convicted of an offence involving 
fraud or dishonesty for which the maximum penalty on conviction 
is imprisonment for not less than 3 months, or 

(i) The committee member is prohibited from being a director of a 
company under Part 2D.6 (Disqualification from managing 
corporations) of the Corporations Act 2001 of the Commonwealth; 
or 

(j) The committee member holds any other office of profit under 
the association without the consent of the association in general 
meeting. 

(2) Where a vacancy in the office of a committee member occurs: 

(a) The remaining committee members may continue to act; 

(b) the committee may appoint a member of the association to fill 
the vacancy and the member so appointed is to hold office, subject 
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to this constitution, until the conclusion of the annual general 
meeting next following the date of the appointment; and 

(c) if the number of remaining committee members is insufficient to 
constitute a quorum, committee members may act only for the 
purpose of increasing the number of committee members to that 
required to constitute a quorum or to convene a general meeting. 

29 REGISTER OF COMMITTEE MEMBERS 

(1) The secretary of the association must establish and maintain a 
register of committee members of the association specifying the: 

(a) Name 

(b) Date of birth 

(c) Residential address 

(d) Date of acceptance into office 

(e) Date of vacation of office 

(f) Position held 

(2) The register must be updated within 1 months after any changes in 
the committee’s membership occurs.  

(3) The register of members must be kept in New South Wales: 

(a) At the main premises of the association, or 

(b) If the association has no premises, at the association’s 
business address. 

30 REMOVAL OF COMMITTEE MEMBERS 

(1) The association in general meeting may by resolution remove any 
member of the committee from the office of member before the 
expiration of the member’s term of office and may by resolution appoint 
another person to hold office until the expiration of the term of office of 
the member so removed. 

(2) If a member of the committee to whom a proposed resolution referred 
to in sub rule (1) makes representations in writing to the secretary or 
president, (not exceeding a reasonable length of time) and requests that 
the representations be notified to the members of the association, then 
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the secretary or the president, unless delegated by the secretary to staff 
or other executive member or committee member, may send a copy of 
the representations to each member of the association or, if the 
representations are not so sent, the member is entitled to require that 
the representations be read out at the meeting at which the resolution is 
considered. 

31 COMMITTEE MEETINGS AND QUORUM 

(1) The committee must meet monthly between the period of February to 
December each year at such place and time as the committee may 
determine. 

(2) Additional meetings of the committee may be convened by the 
president or by any member of the committee. 

(3) Oral or written notice of a meeting of the committee must be given by 
the secretary (unless delegated by the secretary to staff or other 
executive member, or committee member) to each member of the 
committee at least 48 hours (or such other period as may be 
unanimously agreed on by the members of the committee) before the 
time appointed for the holding of the meeting. 

(4) Notice of a meeting given under sub-rule (3) must specify the general 
nature of the business to be transacted at the meeting and no business 
other than that business is to be transacted at the meeting, except 
business which the committee members present at the meeting 
unanimously agree to treat as urgent business. 

(5) Any Five (5) members of the committee constitute a quorum for the 
transaction of the business of a meeting of the committee. 

(6) A quorum of committee members must be present throughout each 
committee meeting. If a quorum is not present at any time the meeting is 
not validly convened but without affecting the validity of any business 
conducted before the absence of a quorum occurs. 

(7) No business is to be transacted by the committee unless a quorum is 
present and if, within half an hour of the time appointed for the meeting, 
a quorum is not present, the meeting is to stand adjourned to the same 
place and at the same hour of the same day in the following week. 
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(8) If at the adjourned meeting a quorum is not present within half an 
hour of the time appointed for the meeting, the meeting is to be 
dissolved. 

(9) At a meeting of the committee: 

(a) The president or, in the president’s absence, the vice-president 
is to preside, or 

(b) If the president and the vice-president are absent or unwilling to 
act, such one of the remaining members of the committee as may 
be chosen by the members present at the meeting is to preside. 

32 DELEGATION BY COMMITTEE TO SUB-COMMITTEE 

(1) The committee may, by instrument in writing, delegate to one or more 
sub-committees (consisting of such member or members of the 
association as the committee thinks fit) the exercise of such of the 
functions of the committee as are specified in the instrument, other than: 

(a) This power of delegation, and 

(b) A function which is a duty imposed on the committee by the Act 
or by any other law. 

(2) A function, the exercise of which has been delegated to a sub-
committee under this rule may, while the delegation remains unrevoked, 
be exercised from time to time by the sub-committee in accordance with 
the terms of the delegation. 

(3) A delegation under this rule may be made subject to such conditions 
or limitations as to the exercise of any function, or as to time or 
circumstances, as may be specified in the instrument of delegation. 

(4) Despite any delegation under this rule, the committee may continue 
to exercise any function delegated. 

(5) Any act or thing done or suffered by a sub-committee acting in the 
exercise of a delegation under this rule has the same force and effect as 
it would have if it had been done or suffered by the committee. 

(6) The committee may, by instrument in writing, revoke wholly or in part 
any delegation under this rule. 
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(7) A sub-committee may meet and adjourn as it thinks proper. 

33 VOTING AND DECISIONS 

(1) Questions arising at a meeting of the committee or of any sub-
committee appointed by the committee are to be determined by a 
majority of the votes of members of the committee or sub-committee 
present at the meeting. 

(2) Each member present at a meeting of the committee or of any sub-
committee appointed by the committee (including the person presiding at 
the meeting) is entitled to one vote but, in the event of an equality of 
votes on any question, the person presiding may exercise a second or 
casting vote. 

(3) Subject to rule 27(5) of the Act, the committee may act despite any 
vacancy on the committee. 

(4) Any act or thing done or suffered, or purporting to have been done or 
suffered, by the committee or by a sub-committee appointed by the 
committee, is valid and effectual despite any defect that may afterwards 
be discovered in the appointment or qualification of any member of the 
committee or subcommittee. 

(5) Circulating resolutions of the association Resolutions 

(a) The committee members of the association may pass a 
resolution without a committee members' meeting being held if all 
the committee members entitled to vote on the resolution sign a 
document containing a statement that they are in favour of the 
resolution set out in the document. 

 (b) Separate copies of a document may be used for signing by 
committee members if the wording of the resolution and statement 
is identical in each copy. 

When the resolution is passed 

(c) The resolution is passed when the last director signs. 

Note: Passage of a resolution under this rule must be recorded in the 
association's minute books. 
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34 EXECUTION OF DOCUMENTS 

(1) The association executes a document if the document is signed by: 

(a) Two committee members; or 

(b) One committee member where authorised by resolution of a 
committee meeting; or 

(c) The committee member and the public officer, where the public 
officer is not a member of the association and is a lawyer. 

35 PROCEEDINGS OF THE COMMITTEE 

Use of technology 

(1) Any committee meeting may be conducted at more than one venue 
by using any technology that gives each committee member reasonable 
opportunity to participate in the meeting and permits each committee 
member present to hear and be heard by each of the other committee 
members present. 

Part 4 - General meetings 

36 ANNUAL GENERAL MEETINGS-HOLDING OF 

(1) The association must hold its first annual general meeting within 18 
months after its registration under the Act. 

(2) The association must hold its annual general meetings: 

(a) Within 6 months after the close of the association’s financial 
year, or 

(b) Within such later time as may be allowed by the Director-
General or prescribed by the Regulation. 

37 ANNUAL GENERAL MEETINGS - CALLING OF AND BUSINESS 

AT 

(1) The annual general meeting of the association is, subject to the Act 
and to rule 32, to be convened on such date and at such place and time 
as the committee thinks fit. 



Constitution of CHSA (Southern Cross University Coffs Harbour Students’ Association) Incorporated 

 
30 

 

(2) In addition to any other business which may be transacted at an 
annual general meeting, the business of an annual general meeting is to 
include the following: 

(a) To confirm the minutes of the last preceding annual general 
meeting and of any special general meeting held since that meeting, 

(b) To receive from the committee reports on the activities of the 
association during the last preceding financial year, 

(c) To elect office-bearers of the association, 

(d) To receive and consider any financial statement or report 
required to be submitted to members under the Act. 

(3) An annual general meeting must be specified as such in the notice 
convening it. 

38 SPECIAL GENERAL MEETINGS-CALLING OF 

(1) The committee may, whenever it thinks fit, convene a special general 
meeting of the association. 

(2) The committee must, on the requisition in writing of at least 5 per 
cent of the total number of members, convene a special general meeting 
of the association. 

(3) A requisition of members for a special general meeting: 

(a) Must state the purpose or purposes of the meeting, and 

(b) Must be signed by the members making the requisition, and 

(c) Must be lodged with the general secretary, and 

(d) May consist of several documents in a similar form, each signed 
by one or more of the members making the requisition. 

(4) If the committee fails to convene a special general meeting to be held 
within 1 month after that date on which a requisition of members for the 
meeting is lodged with the general secretary, any one or more of the 
members who made the requisition may convene a special general 
meeting to be held not later than 3 months after that date. 
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(5) A special general meeting convened by a member or members as 
referred to in sub rule (4) must be convened as nearly as is practicable 
in the same manner as general meetings are convened by the 
committee. 

39 NOTICE 

(1) Except if the nature of the business proposed to be dealt with at a 
general meeting requires a special resolution of the association, the 
secretary must, at least 14 days before the date fixed for the holding of 
the general meeting, give a notice to each member specifying the place, 
date and time of the meeting and the nature of the business proposed to 
be transacted at the meeting. 

(2) If the nature of the business proposed to be dealt with at a general 
meeting requires a special resolution of the association, the secretary 
must, at least 21 days before the date fixed for the holding of the general 
meeting, cause notice to be given to each member specifying, in addition 
to the matter required under sub rule (1), the intention to propose the 
resolution as a special resolution. 

(3) No business other than that specified in the notice convening a 
general meeting is to be transacted at the meeting except, in the case of 
an annual general meeting, business which may be transacted under 
rule 33(2). 

(4) A member desiring to bring any business before a general meeting 
may give notice in writing of that business to the secretary who must 
include that business in the next notice calling a general meeting given 
after receipt of the notice from the member. 

40 QUORUM FOR GENERAL MEETINGS 

(1) No item of business is to be transacted at a general meeting unless a 
quorum of members entitled under this constitution to vote is present 
during the time the meeting is considering that item. 

(2) Five members present (being members entitled under this 
constitution to vote at a general meeting) constitute a quorum for the 
transaction of the business of a general meeting. 

(3) If within half an hour after the appointed time for the commencement 
of a general meeting a quorum is not present, the meeting: 
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(a) If convened on the requisition of members, is to be dissolved, 
and 

(b) in any other case, is to stand adjourned to the same day in the 
following week at the same time and (unless another place is 
specified at the time of the adjournment by the person presiding at 
the meeting or communicated by written notice to members given 
before the day to which the meeting is adjourned) at the same 
place. 

(4) If at the adjourned meeting a quorum is not present within half an 
hour after the time appointed for the commencement of the meeting, the 
members present (being at least 3) are to constitute a quorum. 

41 PRESIDING MEMBER 

(1) The president or, in the president’s absence, the vice-president, is to 
preside as chairperson at each general meeting of the association. 

(2) If the president and the vice-president are absent or unwilling to act, 
the members present must elect one of their number to preside as 
chairperson at the meeting. 

42 ADJOURNMENT 

(1) The chairperson of a general meeting at which a quorum is present 
may, with the consent of the majority of members present at the 
meeting, adjourn the meeting from time to time and place to place, but 
no business is to be transacted at an adjourned meeting other than the 
business left unfinished at the meeting at which the adjournment took 
place. 

(2) If a general meeting is adjourned for 14 days or more, the secretary 
must give written or oral notice of the adjourned meeting to each 
member of the association stating the place, date and time of the 
meeting and the nature of the business to be transacted at the meeting. 

(3) Except as provided in sub rules (1) and (2), notice of an adjournment 
of a general meeting or of the business to be transacted at an adjourned 
meeting is not required to be given. 
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43 MAKING OF DECISIONS 

(1) A question arising at a general meeting of the association is to be 
determined by either: 

(a) A show of hands, or 

(b) If on the motion of the chairperson or if five (5) or more members 
present at the meeting decide that the question should be 
determined by a written ballot. 

(2) If the question is to be determined by a show of hands, a declaration 
by the chairperson that a resolution has, on a show of hands, been 
carried or carried unanimously or carried by a particular majority or lost, 
or an entry to that effect in the minute book of the association, is 
evidence of the fact without proof of the number or proportion of the 
votes recorded in favour of or against that resolution. 

(3) If the question is to be determined by a written ballot, the ballot is to 
be conducted in accordance with the directions of the chairperson. 

44 SPECIAL RESOLUTIONS 

(1) A special resolution may only be passed by the association in 
accordance with section 39 of the Act. 

45 VOTING 

(1) On any question arising at a general meeting of the association a 
member has one vote only. 

(2) In the case of an equality of votes on a question at a general 
meeting, the chairperson of the meeting is entitled to exercise a second 
or casting vote. 

(3) A member is not entitled to vote at any general meeting of the 
association unless all money due and payable by the member to the 
association has been paid. 

(4) A member is not entitled to vote at any general meeting of the 
association if the member is under 18 years of age. 

44 PROXY VOTES NOT PERMITTED 
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(1) Proxy voting must not be undertaken at or in respect of a general 
meeting. 

46 POSTAL BALLOTS 

(1) The association may hold a postal ballot to determine any issue or 
proposal (other than an appeal under rule 19). 

(2) A postal ballot is to be conducted in accordance with Schedule 3 to 
the Regulation. 

Part 5 - Miscellaneous 

47 INSURANCE 

(1) The association may effect and maintain insurance. 

(2) To the extent permitted by law, the association may ensure or pay 
any premiums on a policy of insurance for a committee member or office 
bearer of the association against any liability for which the association 
indemnifies the committee member or office bearer under rule 45. 

48 INDEMNITY AGAINST LIABILITY 

(1) To the extent permitted by law, the association may indemnify every 
person who is, or has been, a committee member or office bearer of the 
association against: 

(a) any liability incurred by them in their capacity as committee 
member or office bearer, to a person other than the association, 
except where the liability relates to a wilful breach of duty or a 
contravention of the Corporations Act 2001, sections 181 to 184; 

(b) Any liability for legal costs expenses incurred by them in 
defending any proceedings in which judgement is given in their 
favour; or 

(c) Any liability for legal costs or expenses incurred by them in 
defending any proceedings in which they are acquitted or the court 
grants relief in their favour. 
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49 RESOLUTION TO GRANT INDEMNITY 

(1) The committee member may vote in favour of a resolution that the 
association grant an indemnity pursuant to rule 45, take insurance will 
pay premiums on an insurance policy pursuant to rule 44 even though 
the committee member is a direct and material interest in the outcome of 
the resolution. 

50 FUNDS-SOURCE 

(1) The funds of the association are to be derived from: 

(a) Entrance fees and annual subscriptions of members, 

(b) grants from the University, 

(c) Contracts with the University to provide services, 

(d) Donations, and 

(e) Subject to any resolution passed by the association in general 
meeting, such other sources as the committee determines. 

(2) All money received by the association must be deposited as soon as 
practicable and without deduction to the credit of the association’s bank 
or other authorised deposit-taking institution account. 

(3) The association must, as soon as practicable after receiving any 
money, issue an appropriate receipt. 

(4) Grants and contracts are anticipated and understood to be 
associated with and comply with the Student 

Services and Amenities Fee (SSAF) generated by a levy on students 
according to the Higher Education Support Act 2003 (HESA). 

51 FUNDS-MANAGEMENT 

(1) Subject to any resolution passed by the association in general 
meeting, the funds of the association are to be used in pursuance of the 
objects of the association in such manner as the committee determines. 
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(2) All payment transactions, cheques, drafts, bills of exchange, 
promissory notes and other negotiable instruments must be signed by 
any two (2) persons authorised to do so by the committee and whose 
names are recorded in the association’s register of authorised 
signatories for funds-management. 

(3) The authorised signatories referred to in sub rule (2) above must 
include a minimum of one committee member and a maximum of one 
employee. For clarity, two authorised committee members satisfy the 
requirement. 

(4) “Signed” for the purposes of funds-management includes a system of 
electronic commerce, electronic funds transfer, provided by an 
Australian authorised deposit taking institution that supports multiple 
(minimum of two (2)) electronic signatures / authorisations and provides 
immediate verifiable or auditable reporting. 

(5) The association in general meeting may by resolution adopt Funds-
Management rules, so long as those rules do not abrogate sub rule (2). 

(6) Reserves 

Make reserve 

(a) The committee may: 

(i) write off from the association’s earnings any amount for loss or 
depreciation of any property; 

(ii) Set-aside any amount of the associations profits, as a reserve 
fund to meet contingencies or for repairing, improving and or 
maintaining any of the association’s property and/or for any other 
purposes which are conducive to the interests of the association. 

Deal with reserve 

(b) The committee may: 

(I) Invest, lend or dispose of any reserved amounts in any way; 

(ii) Deal with, very and dispose of any amounts or parts of them for 
the benefit of the association; 

(iii) Divide the reserve fund into special funds; and all 
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(iv) Employ the assets constituting the reserve fund in the business 
of the association and without being bound to keep the same 
separate from other assets. 

52 CHANGE OF NAME, OBJECTS AND CONSTITUTION 

(1) An application to the Director-General for registration of a change in 
the association’s name, objects or constitution in accordance with 
section 10 of the Act is to be made by the public officer or a committee 
member. 

53 CUSTODY OF BOOKS ETC 

(1) Except as otherwise provided by this constitution, the register of 
members must be kept in New South Wales: 

(a) At the main premises of the association, or (b) at the 
association’s official address. 

54 INSPECTION OF BOOKS ETC 

(1) The following documents must be open to inspection, free of charge, 
by a member of the association at any reasonable hour: 

(a) Records, books and other financial documents of the 
association, (b) this constitution, 

(c) Minutes of all committee meetings and general meetings of the 
association. 

(2) A member of the association may obtain a copy of any of the 
documents referred to in sub rule (1) on payment of a fee of not more 
than $1 for each page copied. 

55 SERVICE OF NOTICES 

Form of notice 

(1) Any notice or other communication in connection with this 
Constitution must be in writing and signed by the person giving the 
notice in be addressed to the notice address of the person to whom it is 
to be given. Such notice may be in electronic format. 
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Time of delivery 

(2) The notice or other communication will be deemed to be received: 

(a) In the case of a posted letter, on the third day after posting; 

(b) In the case of delivery by generally recognised overnight courier, 
on the second day after dispatch with that career; 

(c) In the case of personal delivery, on the date of delivery; 

(d) In the case of a facsimile transmission, at the time recorded on 
the transmission report from the machine from which the facsimile 
was sent; or 

(e) In the case of transmission by electronic mail, on the business 
day after it is sent and is recognised as being received by delivery 
and read receipts. This method of service is effective only if the 
medium’s report states that it was sent in full and without error in the 
message is not rejected or undeliverable as evidenced by a 
message to that effect received by the sender. 

56 FINANCIAL YEAR 

(1) The financial year of the association is: 

(a) The period of time commencing on the date of incorporation of 
the association and ending on the following 31 December, and 

(b) Each period of 12 months after the expiration of the previous 
financial year of the association, commencing on 1 January and 
ending on the following 31 December... 

 


